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fa;':;f Enclosed please find copies of the documents that supported Work 
k l S , — -  8ubffli88i0n to 0ttawa when the Local Initiatives Program was first

crews and seen the result9 of those taking part. You have also met
BOard °f Director9 wh0 have Given so freely of their time and energy to

Work Arctic as we know it today.

There are ЕапУ others you have not net, business men and towns

Ш Ш

...................... . .ч  Т д ^  Z -  Ÿ &~с _.

QocurM*i ni. 4

■:гJanuary 22, 1972 > •

Hay River, N.W.T.

8 announced.
*S '.y ' .. T

You have today toured part of the area now under the saws of Work

make this program a reality, as well as the crews and back up staff who now

. 'V. J . ”!«: */y~  '- :• * •' * * . * • f-V •
£ \ P00?1® who Gave their moral backing to us. Some were doubtful, and as a

• ■~:Ar . -r; .•.. Л"'
йШ*'-4'Щ ге£ши' had to be shown positive proof, the benefits that could and would 

result not °nly irame<*iately but in the future, if those taking part worked
' h, Vfct.-'-л together.

**
Work Arctic can and will have a place to fill in the employment of the 

,-<Alocal wol~kforcô, not only in Hay River but through out the Territories. The 
scope can and will be broadened to cover many other areas not now thought 
possible.

We have reached the time and place you see today, not without 
, problems and errors. Each problem as it presents itself is worked out,

‘ K- *f. ; \*
•/ :&Л::

«errors were corrected and knowledge was gained from the original mistake,
i' ^resulting in an improvement of the entire concept of Work Arctic. We hope we 

‘will not make too many more mistakes but when one is attempting something
new, one must feel his way. When it involves the undertaking of this program 
' one must also be prepared for setbacks. Tnese will be overcome and corrected 
as we proceed.

Full credit must be given to the two driving forces behind the 
success to date of Work Arctic namely Mayor Don Stewart and Mr. Rudy Steiner. 
Without their foresight and energy we would not be where we are today.

• -. i .V
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Please feel free to ask any questions you feel have a bearing on 
future and present operations and we will be only too glad to assist in any 
way we can.

It could well be, when you return to your home settlements, other 
thoughts will come to mind. Drop us a line to

hope you have gained as we have, from Work Arctic. With your help we can 
go on in this and other areas to full employment for the people living 
North of 60.

Vfork Arctic
Box 1750
Hay River, N.W.T.

Thank you, лг. Commissioner and Council Members for coming. We

Controller
Work Arctic
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1 с Opposed? Seven.

The-motion is lost.

V.^-Now, you understand that this does not mean that anybody 
does, not have tne right to travel anywhere and discuss what he wants.

a>

MR,. .. WILLIAMSON : On a point of order Г know it won't be
easy, but I i_hinK we shouid all now work very hard .to 
try and think of something nice to say about Mr. Scarle.
DR..BARBER: That would be verv difficult, Mr. Commissioner.

•■THE COMMISSIONER: Motion No. 19, Mr. Stewart-.
Formal Motion No. 19: Establishment of a Pilot

.. Manpower Project at Hay River

. M R . ST aWART : Mr. Commissioner:

it. WHEREAS Hay River, N . K . T . , has a labour
IS /  . • t'.‘ force that is not b e l r. g employed, and
\ ’ Г’ "/•'* ’■ WHEREAS Hay River has a labour market

• V y • : that can provide employment for the
- ' l a r g e r  part of the local l a b o u r  fo rc e, •• ' ; . and

WHEREAS the Manpower Office of the 
Federal Government at Hay River has 
not been successful in melding the 
labour f o r c c to the labour market,
THEREFORE I move that the Commissioner 
make funds available to establish a 
pilot manpower project at Hay River. 
Such a project would utilize the 
service of the local M e t i s or Indian 
organizer who would, through contact 
with both the labour force and the 
labour market, undertake to provide 
the required quantity of labour for 
given projects. Such a pilot proiect 
shouid provide sufficient funds for a 
vehicle to transport the force from 
home to job and return.

i

I. ■
►
t .

*

r.

• THE COMM ISS Г ON HR : M o v e d  by Mr. S t e w a r t ,  s e c o n d e d  by |'r.
B a r b e r ,  "That, the C o m m i s s i o n e r  m a k e  funds a v a i l a b l e  to 
e s t a b l i s h  a pilo t m a n p o w e r  p r o j e c t  at i i a y Ri v e - .  Such 
a p r o j e c t  w o u l d  u t i l i z e  the .ser vic es of a local M e t i s  

- O r  I n d i a n  o r g a n i z e r  w h o wo ul d,  t h r o u g h  c o n t a c t  w i th  b o t h  
.. the la bo ur f o r c e  and the la bo ur  m a r k e t ,  u n d e r t a k e  to 

vide the r e q u i r e d  q u a n t i t y  of la bo ur for g i v e n  
Such a pi lo t pr o j e c t  s h o u l d  p r o v i d e  s u f f i c i e n t  funds for

pro-

IN A i ’' a vehicle to transport the force from home to job andreturn."
' r-' ’ The motion is moved by Mr. S t ew art and seconded by Dr.
ivw'-'y.- - f;-.. -“ ■■• v • ■.

_ Barber. 1 will accept t h is w i r. h the understanding t h ayou are giving us this as advice and that we look into
^ • i'.. ; ; : it. With that understanding
i . S'1 pared to accent the motion.

Pi. •‘SV.'vdi;-.,.- • -•••

I would certainly he pre 
Proceed, Mr. Stewart.

L 'tf.v 1 

r>
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Businessmen A W a d k  Ш е т р Ь у т е п Ў  S

•HAY R IV E R ,--  Business 
; leaders.-here are’ working on a
• program which they believe may 
" provide., a  practical solution to

. . some of the basic problems 
associated with employing * *

• Northern residents.
: Their objective is to increase 
employment of local people, but 

!'•’ to do so because it is good 
business and not because they 
are forced to by unrealistic and

• discriminatory legislation.
• There ; are enough jobs 
available here to keep the entire 

, population' at work and most of 
them do notrequire special skills, 
businessman-mayor Don Stewart

We won’ t be able to deliver the 
same man every day, he said, but 
we’ve got to do something to get 
local people working and wo have 
to recogm/е their work habits.

In rhe past, one of the 
problems with people who 
worked for only a few days and 
then quit for a while has been the 
amount of paperwork and 
documentation the employer was 
required to do

The efficient solution is to have 
Work-Arctic do the documen
ta bon for each empioyce. pay 
h-.m for the days he works and 
bill the employer once a month, 
Mr. Stewart said. This way there 
will he no pressure on a man to 
work regularly and no hardship

; says. Despite this, many local 
" people ( arc. ,unemployed while 

.' -Workers pro brought in from the on the employer if he doesn't.
: South, ‘ r, ■ „ Mr. Stewart recalled that a

' , Our; people tend to be here L ‘ u.....
’.'' today-and gone tomorrow, he 

says, which is forcing employers 
to look elsewhere, even though it 

•- would ,b e : better business to 
V.,employ locally.
,{.- Rather, than try to change the 
,y work habits of the local people.
, the,business community is at- 

hfVnpting' to develop a scheme 
- ; ‘which will make it practical to-.
. ; „employ 4hls type of labour force.

somewhat similar scheme had 
been tried in Hay River a few 
years ago when a large fire break 
wasbeing cleared. It worked well 
then, he said, and with the 
pressure off, the men worked 
more steadily than under the 
normal system.

When one man turned up with a 
paycheque of Si50 for the week

and another who took more time 
off had only $25, the matter soon . 
cured itself, he said, noting that 
all the men around the table were 
married 
Something new

Businessmen in attendance 
agreed it was worthwhile to try 
something new and see how it 
would work out The^suggestion 
was put forward that the 
operation could be financed by 
deducting a nickel an hour from 
each employee and a comparable 
amount from the employer.

Mr. Stewart said that he 
thought it would be possible to 
secure $10.000 from territorial 
funds to be used solely Jfor 
working capital so that payrolls 
could be met weekly while em
ployers were hilled monthly.

Wc should start now, he said, 
because we have a %vintcr works 
project coming up which will give 
us time to work out our problems 
before the demand from industry 
becomes too great. That way. by 
next summer we should be 
organized and efficient.

Г • V *;

Work-Arctic Д . 7 • ’
Last Eri’day, afternoon about a 

i;,‘.(lpzeîbjbtiü businessmen and the , 
. '-"residebr welfare officer attended ' 

a meeting called by Mayor Don 
î^ to V b r t to^diécuss setting up an 
v  organization, to be called Work-

' conccpt^rS".Q labour.
; pool from'which employers would 

each day draw the number of 
workers, they require.

. ; ■ We hage à local labour force of 
: .-/iabcul.iqopeople.from which we . 
I- should Ьд-able to maintain at 
ч least ..40'jobs on a permanent 

basis, Mr. Stewart said. If a man 
' '. warts to take time off after a few.

■ A \ days it wçm’t matter, because 
-, ‘ there will bo another trie ready to 

• take hia rtajç:::>■ -f -

* VOLUME F-Й Е -/'-NUMBER . 27
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SPECIAL' ;ÜN'XT* E T A B L I  SHED
;J pnq NORTHERN e m plo ym e n t

:. •’ • » t-.- »£< v- ’ -
. . . . . . . .

| ..П,\ Establishment.1 of c special un.it c o r K : e r ^ é , ( l o 
, ___ *__v - . v * __ - fb o m o r c  ban been -* a n n o u T Ï« ÎB C ;.i-

-by

, . . ; с —w wav

(о a
'Reference woe which

SahrconcÈrn,
; the perremal

V :- S ' m 1 6e«ng»orHcrstoü.e
; t in ie r  months. --------

j’ • •.

■ ! v

ment and p r i v a t e  en- . 
t e r p r i s e .  ' ’
. Mr. Hancock* who 
is Director' of- Local
G overnm en t, has 'a l s o  
been named chairm an 
o f  th e  T e r r i t o r i a l  
G overn m en t’ s- i n t e r 
d ep a rtm en ta l commit*, 
t e e  on em ploym ent o f  
n o r t h e r n e r s . , ' •
WILL MEET EMPLOYERS 

Mr. Hodgson s a id  , 
th e s p e c ia l  u n it  w i l l

• c o n s is t  o f  fo u r  mert'- 
; who • wi 11. f  orrr. a .new
. d i v i s i o n  w ith in  . th e
• D epartm en t o f  ..Local 
G overnm en t. The d i v 
i s i o n  v: i  11 d r  aw sup -

'-p o r e  'from  e x i s t i n g  
govern m en t, f i e l d  : 
s t a f f , and i t s  o f 
f i c e r s  w i l l  be e x -  , 
p e c ted  to  t r a v e l  e x -v  
t e n s i v e I У to  en su re  
p ro p e r  c o n ta c t  w it l i  
em p lo ye rs  .and .commun». ,

. i t y  o r g a n iz a t io n s .  . 
GOVERNMENT CONCERNED*1̂ '  

The C om m iss ion er -’ i'* 
s a id  the^ NWT-* G overn  
ment haa JJong been -, • 

>j con eer 'n ed L  ove-ltvf ih d - .- 
dnp .aieo.T^atô  ̂Increase' /

Д' ! the ‘.Ï<»v6& çi •'■‘‘e m p l o y ;

% « . я V * ** *' I 4 ’ ^ «the wishes' of .tne 
i t o r i a l  G o u n c i l f e y 7 

' He said
11 vc p rogram 1 ^  - ndctLprV :' * ̂ ’ 

must be developed'irN>J.-^’V.; 
P IPELINES

. The new d i v l s i o f f  
work c lo s e ly , . ’; © I 
g o v e rn m e n t 's  lh t e r »d Q p e r ^  
monta I com m ittee :: o tiU p ipe  ;-N;-.
1 in e s . '  In  o rd e r '-  
successful, it- 
vo  1 vc  commun L t . o • 
t i  o p s  and counci 1 S r.S jiV ' '. "y .

E .M .R . .C o t t e r i lV ^ / t h e  - 
d i r e c t o r  o f  th é  • sèd ’pe'tûr^- v, 
i a t ,  s a id  thè*fhfi&itt-fcy;-$y\ 
t h ru st müet be • Co : ■
th a t  gove rn m en t ld ^ I f^ y ir g - ;v  
up t o  i t s  own. èmployinfen^ л ■ 
p o l i c i e s .  Then,- p p . l^ t e ^ ’ 
e n t e r p r is e  must bé'Cppprot^ ' -w 
d ie d  t o  s e e  how 
o u r  fo r c e s  m igh tj pop-ilh lyS  , 
f i t  in t o  t h e i r  o p e ra t;i4ono...V 
COULD GET L IS T  n.-frrt

C o n t  r  a c t  o r  Ц , o Г-ip y p lp T -Г'1 ■
a t io n  compan£re’s • d tp W t& P P r,4';i



APPENDIX NO. 1

Local Initiatives Program Application 
Submitted by 

W O R K  A R C T I C  

Hay River, N.W.T.

following persons were appointed as Directors of Work Arctic as a result of
-ing held in the Town of Hay River, N.W.T. on November 5th, 1971:-

Mr. A. Knull Operations Manager N. T. C. L.
Mr. D. Geddes Superintendent C. N. T.
Mr. T. Duce Manager Royal Bank of Canada
Mr. S. Brooks Manager Northland Utilities
‘̂r. R. Steiner Managing Director Cross Arctic Transport
Mr. T. McCollum Minister Anglican Church of Canada
Mr. J. Busby Area Supervisor Gov't of the N.W.T.
Mr. G. Helraer Zone Manager Freshwater Fish

Marketing Board
Mrs. Mae Wright Owner Wright Agencies
Mr. D. K. Stewart Mayor Town of Hay River, N.W.T.
Mr. E. Fabian Representative Hay River Indian Band
Mr. J. McKay Representative Hay River Indian Band
Mr. D. Sonfrere Chief Hay River Indian Band

3 additional persons to be selected by work force



WORK ARCTIC - ORGANIZATIONAL STAFF

EXECUTIVE COMMITTEE 
Don Stewart Chairman 

Rudy Steiner Vice Chairman 
T. McCOLLUM Secretary

CONTROLLER 
Casey Jones

OFFICE MANAGER
Bonita 3ellamy

AUDITOR
Fraser Matthews & Co.

Kay River

BANK
Royal Bank of Canada 

Hay River
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Submitted by 

1 '\ A R C T I C  

Hay River, NWT

: a-
r~v

_ X *  -V
A t'i,
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^  V<yv
-;..N̂ ."-Thè- w°rk to be undertaken:

?Vtttv  v : . - . ; - , . f t » . . '

У  V. r -£ .. • 4,<~ * :. • • • * ,

-X
Hand clearing of 1500 acres of fire guard to protect the town of fHay River' 
as indicated on the attached trap. ■ ■.» 1

■ t- ■•<.•* *•■.\Г .V  ' ’

•; ч•• -Iv.- . :.•.!*? ,<r>- . . :
* V j * v  ̂ ■•'■* ■1■?' V •-r-{ \V  4 V - ;*-*v.

3»л'ла - . ' ? ■ / - :.- . * v ,-s :i - . • ■' ■ >, - - h i • ■
т ' Ж Л  и- У  rv. -;V. 2; *. C.^.kbVy- . . v .Д
&Р%~:-ГгГ 
i v Æ v •*■ A ?v « ;v- 
( v • v ’

Г > ; Г , ‘ ' •• * V. . . . И. *
•Irvf •* У'.

•:
* И  ' /> ’ V
д  tT^ r■V*V.... .... •

v.,VV

Hay River at the present time Is inadequately protected from potential ,.- ' 
orest tires as indicated by the fires in our immeciate vicinity during * 
the period of September Ath, 1S 71 to Septemoer 1 0th, 1 9 7 1 at which time V* 
the town was in ser ious* danger. F : ..ду .

• Hay River is the rail terminal of the Great Slave Lake Rai 1 way, the1-heart ;- 
of the communication system of the Northwest Territories operated bÿ C.N.T., 
the major port supplying supplies to the wnole of the Mackenzie System and 
Western Arctic, ir fire destroyed Hay River the whole Western section of ’ 
the Northwest Territories would be cut off from outsi.de services,’: This 
f»re guard  project carries the full concurrence of Mr. Peter Ferguson,;- ; 
Assistant Chief Ranger, For t Smith, N.W.T. - f * ’

The project wouid salvage firewood, pilings, building logs and telephone 
poles from the acreage cut. (It is obvious from the quantities salvaged F 
that the project cannot be undertaken on this ecbnoric base only.)

The project is being undertaken by a non-profit organization known .as Work 
Arctic. The aims of Work Arctic are to organize the people of our area who 
,-have had difficulty in joining the northern work force due to one or, more 
of the following:- language barriers; different concepts of responsibility; 
lack of understanding; iuck of training and/or lack of opportunities.’ •

«i-vr..
a j •' -V»

v.

'I 'т' - Л-'.'3 .. ‘ J ■' ;y- =f -
r~- • .* . 

• >  . ;

• *•’ • The present emnloynisnt situation by a survey undertaken by the Town of * .•Hay
« **• • >

River as of the 1st of November 1971, is as foJlows : • yj,.-; : " i •' y *>
i* Population 1971 census 2 ,A20

• f ’У-. -if'- ‘ - .и ^1 • . / * %  У- Г .4 ' v T *.e

.ij >••• Work force 5 1 8 ■ >* * : - . , , ..

Unemployed 156 ; ■ -
Unemployed 30.KÏ

" Breakdovin:
"•f * 1 .. -

%

• ••‘.Vj. Indian 82 persons 52.5^ - •
v «'V . Me t i s 53 persons 3 и . л

: \  ■ 
ef ■*’ '

Others *21 persons 1 3 .5k
Î* * * \

* *' " * r ** Total 1 5o persons 100 %
- *v. 1. , f '

1 ; 'Т * 
sV $ r 
;V 4  '

• JThe Work Arctic Program will be managed by the board of Directors ‘ and wi11 r 
be operated by a person with wid-3 experience deaiing with the people of the 
North on loan to Work Arctic by the Territorial Government. There is no , 
permanent Canada Manpower Center in Hay River; the office is usuali y 'open h 
only in the summer.

f - ■ V-

Ï Л .y
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Local initiatives Program Application WORK ARCTIC 
Hay River, .4V/T.

Page 2 o f '  
APPENDIX I I . *

The Work Arctic concept has bean approved by the Territorial Government Council
«  | f “ e ‘0 r t ^ ï * , To,r r , t e r ,C * ' a^  the " u n ic |pa l Council o f  the Town' ‘y River, as It Ij essential that every effort be rade to Integrate these 

people Into the main flow of the Canadian society. j‘-e p r o g r a m Л Л г *In 
р°,п! and the Local Initiatives Рго«го„, Instituted by .^сЗегГ. Со2сгт.*‘Г  ' provides the Ideal staging for such -a start ';lt'i д si* .,̂,«»1, «
r°osr t bC!J not^aM aSSf Utr " ,1Ce fr ,v V :,°  ™ p loya ;s i‘n ‘t(iu 3rea t ;ld t  1ЬвуСсГаГ е т Х иП ^
aval Sabi I tty of'l к ^ Г Л ^ г с Г  “  "  ,OCi” « W  «" «» -
This ргодгзтиЖ then provide a continuing deal. naflfand will not Le a one-shot



APPtUDlX MO. H I

Local I n i t i a t i v e s  Program A pp lica t ion  

Submitted by 

W 0 n K A P. C T l C 

llay PJver, «iV/T

Ufthout this p ro jec t  there v;l 11 be no work fo r  these people thl.s v*lntcr as the 
- o i l  a c t i v i t y  is fa r  rcr.iovt.-d from bay Stiver t i l ls  year.

With the announced p r ic e  reduction on f ish  produced from Great Slave Lake the 
f ish e ry  wi l l  be reuuced t ills  v.fnter nnd ne cnn ev.nect the unemployment f ig u r e  
to r is e  In January, February onJ J'orch.
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APPENDIX* NO.; J V .

Local In it ia t ive s  Program Application
» - - ‘ , t.

Submitted by ,* - -
W O R K  A R C T I C

Hay River, МЯ •

Workers will be hired through Canada Manpower Center, If oval 1 able. : Canada Man
power Center dots not usually maintain an office here during the w in te r .  , Work 
Arctic will supply those men not registered wit!-» Manpower.



APPENDIX NO. V

Local In it ia t ive s  Program Application 

Submltted by 

W O R K  A R C T I C  

Hay River, NWT

WORK ARCTIC - Alms and Objectives

Work Arctic Is made up Сб fifteen Directors representing the business sector, the 
natives, the people seeking employment and other community minded parties.

The alms of Work Arctic are to supply a vehicle whereby' people outside the regular 
work force can be assisted to help themselves In gaining a foothold In the regularly 
employed sector. To achieve this end Work Arctic w il l  set up an off ice  consisting  
of a Manager with a s ta ff  of one clerk. The system Is essentia lly  simple; document
ing of persons, responsibility for payment of U .I.C., C.P.P., Workmen's Compensation 
and payrrant of wages on on earned basis to persons employed on a fu l l  or part-time 
basis; to ensure Industry that a set number of employees w ill  present themselves 
to work as required, (not necessarily the озше people); that these crews w i l l  be 
under the direction of one of their own people acting as foreman. Interpreter, etc., 
the foremen to be responsible for having the number of men required and submitting time 
sheets on a dally basis. The men w ill  oc encouraged to develop good work habits and 
when this has been achieved they w ill he encouraged to take up regular employment 
outs I do of Work Arctic - I f  Work Arctic is successful they should find themselves 
out of business In a few years.

Benefits to Employees -

To organize and train that section of the work force that Is  not f i l l i n g  the Jobs 
that ore available In Hoy River and prepare then for work In the ever expending 
economic development of the N.W.T. the land of their birth, or the land of their  
choice. Special emphasis w i l l  be placed on the training of foremen to look after  
units of from 5 to 10 men and to promote a feeling of competition between crews to 
bring tfiem up to acceptable standards to Industry.

Benefits to Industry -

A dependable local work force w ill  reduce the local operation cost as transportation 
and board and room add greatly to costs i f  Industry must resort to bringing In 
"outside" help during their peak summer periods. It  Is estimated that the prosont 
local Industry can give at least s ix  to eight months work to over one hundred persons - 
this figure Is growing steadily.

Relievos Industry of documentation and payroll problems Inherent with people with 
poor work habits odd ensures they w ill  have the required number of men to do their 
work In order that their schedules can be met (th is  Is  essential and this Is  where 
Industry has given up on these pcopie at present).

Flnanclng -

The local companies have agreed to pay a l l  normal costs over and above the usual 
hourly rates for employees to Work Arctic plus a surcharge of IG< per hour for extra 
administration cost. It  may be necessary to collect a minimal sum from the employer - 
WORK ARCTIC Is a non Profit Organization.
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To the Directors of 
Work Arctic

December 2, 1971

Pursuant to a request 
pared the following memorandum 
trative and accounting procéda

Ьу the board, we have pre- 
outlining general adminis-res.

PAYROLL
A personnel rile will be maintained for each 

employee. Induced in these files will be the following :
- Employees1 employment record
- Authorization to hire, terminate 
and wage rate authorization.- TD 1 forms

Employees will be designated a class number according to tne type of worker;
A. Management
B. Foreman
C. Cat Operators
D. Truck Drivers
E. Power Saw Operators
F. Laborer
G. Clerk

Eacn employee will be given an identification 
card at the time of his hiring, and all pertinent 
information will be documented in the employees' 
personnel file..Hires will be authorized by the controller. r

A foremans duties are to take complete charge of his crew, including keeping time reports and re
porting directly to the coordinator. Completed time 
sheets will be turned over to the Coordinator at the end of each day.

4 .



5. The cheques will be prepared at the office
by the payroll clerk and presented together with 
the time sheets, to the controller responsible 
for the signing of the payroll cheques.

6. The signed cheques will then be given to the 
appropriate foreman for distribution to his labor group.

7. Terminations will be approved prior to termina
tion pay being prepared.

8. A periodic surprise pay-off will be performed 
by the auditors to'ensure each person being paid is a bona fide employee

9. An imprest payroll bank account will be maintained, 
requiring two authorized signatures.

PAYMENTS
1. The office clerk will match -up the statements 

or invoices received with signed packing slips or invoices.
2. A cheque will be prepared for payment of a single 

invoice or batch of invoices and will be presented 
together with all supporting documents, to the execu
tive committee.

3. An office clerk will prepare a list of payments
to be presented to the executive committee for ratif
ication .

RECEIPTS 1 2
1. All incoming cheques will be stamped "For Deposit Only to Work Arctic".
2. Sales of by-products will be controlled through 

the use of a two part receipt form. A signature will 
be required from the person receiving the goods. At 
the end of each clay these receipts will be forwarded 
to the accounting office for monthly billing.



GENERAL

An adding machine or preferably a calculator will be required.
Appointment of a person to fill each of the following positions:

A. Controller
3. Field Coordinator
C. Payroll Cheque Signers (2)
D. General Cheque Signers (2)

Banking resolutions will be required to operate two 
bank accounts at the Royal Bank of Canada.

A. РаугоЛ1 account cheques are to be 
signed by the controller and payroll clerk.

B. General account cheques are to be 
signed by the controller and one 
member of the Executive Committee of 
3 members to be selected from the 
Board of Directors.

Yours very truly.
/

Fraser, Matthews & Co.



WORK ARCTIC 
Schedule of Supplies

PAYROLL
1. One-write system of record ing and p a y ro ll cheques,

payroLl journals and employees * earnings 
records, ( on order at present )

2. TD 1 Forms

3« Time sheets

4. Employment records including hire and fire
authorization and rate approval.

PAYMENTS
1. General bank account cheques
2. Function stcrap to be applies to invoices

Date __________________
Cheque <f ______________
Amount _________________
Checked by ____________
Approved _____________
Approved

RECEIPTS 1 2
1. 2-part receipt form
2. Stamp- "For deposit only to Work Arctic"
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W ' o  R K A R C T I C

APPLICATION FOR EHPLOY.-OIT

Kind of Work Other Work
-Desired,.. You Can Do

Line of Work Previously-Done_______________________________________

Name _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Address ______
Surname . Christian

Age ______ Height ________  Weight

Have You ever been on Compensation? Yes No Give Details 

Have you ever had a back injury? Yes No Give Details ___

;Will You 
Jj Work Shifts..

Ph.

.h r ita l Status:, rferried Single Widowed Divorced Separated No. of Dep Children
i

Home Owner Yes No Drivers Licence: Yes No Operator Chauffer

Lang. Spocen _______________________ Do you read and write English? Yes No

Do you have a First Aid Certificate? Yes No

Summarize b rie fly  any Other iixperience or Q ualification__________________________________  -

EDUCATION

Type Name of School Years Completed
Year
Graduated

Course
Taken

Grade School -

High School

Voc. School Bus,

T.Ü.J. J:

I f  Apprenticeship) Served, State Particulars

TRADE CERTIFICATES HELD

Province j Tvdg Class Number Cate Issued Expirv Date

i

- -- —  -_______  ■ • • • J •__________________________

I understandthat false statements on this application siiall be considered sufficient cause 
for dismissal.v I also understand that it  is necessary to conform to Work Arctic 's rules, 
regulations aftd instructions as made know at the mime of employment or at any subsequent 
time, and that i t  is  necessary to conform to Work Arctic 's requirements concerning 
physical fitness and to permit physical examination by a physician upon request.

Signature of Applicant Date

r


