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* science & nature plannng seeds, cooking

* books & stories a quiet area availlable with
comfortable furniture or cushions, books
readily accessible to the children

* vigorous activities. opportunines for children to
ck:mb, swing, run

What happens after you receive a
licence

A four month interim licence 1s granted, with a mem-
ber of the Board inspecting on a monthly basis during
this period

Atter this iihial period. f no problems have been
dentified, a one year uncondinonal hicence is issued.
The home 15 then inspected every two months to
determine continued adherence 1o the Yukon Day
Care Regulations

Family day homes require remspection by the fire
marshal and environmental health officer on a yearly
basis

Appeal

The Board moy put any condition or terms on a
licence that it deems necessary, or it can decide 1o
revoke or not grant a licence. If this happens, the
operator may make a formal appeal 1o the Boord,
erther in person, by correspondence or by agent, for
an explanation of why the licence was limited or
revoked

Day Carse Coordinator

The day care coordinator 15 available for assistance
in helping 10 set up a family day home. There 1s o
variety of reading material available covering such
Qreas as progromming. games, songs, nutrition, dis-
aphine and admmistiation
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For further information, please contact.

Day Care Coodinator

Department of Health and Human Resources
Box 2703

Whitehorse, Yukon

Y1A 2C6

Or drop into the Royal Bank Building, Suite 201

Phone:  667-3002

Yakon

Health and Human Resources




Family day care and the law’

If you ore caring for four or more chifdren under six
yeors of age on o regulor basis you must be licensed
under the Yukon Doy Care Act. Regulations can be
obtained from the day care coordinator. Department
of Health and Human Resources, Box 2703,

Whitehorse, or phone 667-3002.

Definition of family day home

A tamily doy home is defined in the Act as. A service
operated for the care of four 1o six children tor more
than three hours a day, n a private dwelling, where
the children are not reiated to the care giver by
marriage or birth

Benefits of being licensed

! Day care subsidies for which purents may be
eligible are available only for care in licensed
facilities.

2 The fomily home is included on a list of facilines
that is handed out to persons moking enquiries
about ovailable day core

3. The day care coordinator is availuble for con-
sultation in developing programs and 10 help with
any issves that may arise.

4. A quorterly newsletter provides information on
ploy ideas, materials, nutrition. gomes and
songs.

To obtain a licence

1. Contact the day care coordinator for:
* a copy of the Yukon Doy Care Act
* a Fomily Day Home application form
¢ an investigation authorization form for a con-
fidential police check (required under the reg-
vlations)

. Contact the following for inspection of the pre-

mises: v

* Environmentol Health (Federal Government)

* Fire Marsholl (City of Whitehorse inspector or
territorial inspector for areas outside of
Whitehorse)

* Electrical inspector (City of Whitehorse inspec-
tor or terrtorial inspector for areas outside of
Whitehorse)

These inspections are necessary to confirm that
the environment is safe for children

3. Have T B. tests and medicals completed for all
staff

4. Obtain insurance that includes off-premises
liability.

5. Forword application forms, copies of inspection

reports, investigation authorization forms and the
names of three character references (who are not
relatives and who the applicant has known for at
least o yeor) to the day care coordinator A
member of the Doy Care Services Boord will then

visit to review the regulotions and inspection re-

ports

Day care services board

The Day Care Services Board consists of five mem-
bers: a chairperson and two other members
appointed by the Commissioner, one member
appointed by the Chief Medical Officer and the day
care coordinator, who serves as secretary of the
Board. The Board's duties include:

* receiving and reviewing all licence applico-

fions

* issuing licences when stondards have been met

* inspecting each facility to ensure standards are
being met and mantained

* making recommendatons 1o day care oper-
ators about programming 1o encewroge o high
standord of care

What the Board looks for when
inspecting
1 Physical Focrhty

* is the environment safe ond clecn?

* ore there enough toys for the chikdren, ore they
mn good reparr, readily accassible. and
appropriate for all age groups”

15 there both @ quiet area where a child can

play alore and open sprace wher= children ore

free 1o ploy together?

15 there an accessible and safe sutdoor area

in which children may play?

* are children safe and protected iwt also given
room to explore?

2 Progrom

* does the family day home provicle a varety of
toys and experiences that stmulcte the child in
the physical, social and intellecual areas?

* are routine hmes prowided tor eating and
reshng?

* is there o set of rules that are reosonable ond
consistent?

3 Suntable day care octivites

* table toys e g puzzles ond ganes

¢ music and movement records and topes, songs
ond fmger games
blocks. large and small blocks, toy people.
trucks and onimaols
imoginative play dress up clothes, mirrors,
props such as toy dishes, dolls
orts & crofts. poper, pamts, crayons, plaoy
dough, scissors. reodily occessibile 10 the chil-
dren




Other things to look for are indoor and
outdoor active play, opportunities to
develop self-concept and language
skills.

A day care provides a well planned
program that includes:

activities that stimulate emotional,
intellectual, physical, and

social growth

flexible daily routine that includes play
activities, snacks, lunch, rests an
clean up time

balance between active and quiet
play times

opportunity for the child to play in
groups as well as alone

A day care centre has a definite
philosophy and/or objectives which
may include the following:

a respect for the child and a belief in
the need for a child to respect others
a commitment to stimulate the child's
growth and development in all areas

WHAT TO ASK:

Program:
1. What is the method of discipline?
Do you agree with it?
What type of program does the centre
offer?

What provisions are made for snacks
and lunches?

What policies are followed for naptime
and toilet training?
Staffing:

1. Does the staff have experience
and training?

2. What are the procedures for:

a) fire or emergencies

b) a sick child

c) accidents

Administration
1. Is the centre licenced and how many
children are enrolled?
What is the procedure for fee
payment?
What are the centre's expectations of
parents participation?
Are there opportunities for parent/staff
conferences?

p o 0N
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For More information Contact:

Daycare Coordinator
Health and Human Resources

Box 2703
Whitehorse, Yukon
Y1A 2C6

667-5674

Yakon
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WHAT iS DAY CARE?
Day care s a service providing for out
of the home care and supervision of
children who must be away from their
families during some part of the day.

A GUIDE FOR PARENT
WHAT TO LOOK FOR:

1. The centre must be licenced annually
by the Day Care Services Board. The
board then does five spot inspections
during the year to ensure that
standards are being maintained.

2. A daycare should offer a positive and
’ comfortable first impressicn and allow
for parents to visit and observe:

— that the atmosphere is cheerful
and happy

— that the environment is clean
and healthy

— that the children move freely from
one activity to another

— that the child/staff ratio is being met.

3. The staff should be:

— warm, friendly and responsive to the
children’s needs

— encouraging and understanding
toward children and their process
of development

— positive in their approach to
the children.

4. A daycare provides sufficient
equipment which:

— is suitable for the child's age

— isin good repair

— is readily accessible to the children

— encourages self help skills

5. A day care provides a wide range

of experiences and materials for
the children.

Materials to be looked for are: ) DRAMATIC PLAY
(GROSS MOTOR RN - housekeeping corner ;
- climbing equipment ) - dress up
- large blocks - puppets A ’“ ~ ‘
- balance beam music % &
. slide ' - group songs % "Q‘ﬁ" LT
5 -fingerplay * '/ 1
- records { ‘;b 1\
( - °12 o5
"7 f"!‘,"_\-, ‘L‘.L:
LIBRARY ;
'* - variety of books suitable to the o
child’s age 3
SMALL MUSCLE - quiet comfortable area
- sand (wet and dry)
- small blocks
- crayons
- puzzles
ART

Easy access to a variety of materials
such as paper, paints, scissors, glue,
crayons, pencils, playdough, and easles.

SCIENCE

- opportunities for observation and
exploration of environment

- care of plants and anima's

- food experiences, water and
sand play




HOWTO APPLY

Application forms are available at all licenced day
care centres and licenced family day homes.
In addition, information and applications forms
are available at all Department of Health and
Human Resources offices throughout Yukon.
Completed applications should be forwarded to:
Department of Health and Human Resources,
Yukon Gevernment,
P.O. Box 2703,
Whitehorse, Yukon
Y1A 2Cé

Deadlines

Applications must be made before the end of a
month in order to be eligible for subsidization
toward that month’s day care costs. For example,
fo receive a subsidy for the month of July, a
completed application must be made by July 31.
Applicants who qualifiy for a subsidy are advised
in writing of their ehgibility and the amount of
subsidy which they receive. Applications are
subject 1o verificotion with employers, educational
inshitutions and day care operalors.

Applicants who are not eligibie for subsidy
payments will also be informed in writing and are
advised of the reasons they did not qualify.

Review

Re-application for continving day care users is
required every six months. This is done so the
department can update information, review your
circumstances and make any necessary
adjustments 1o your subsidy.

Monthly Claim

A monthly cloim form for the subsidy must be
completed by the apphcant and submitted to the
department by the 20th ot the month following the
month being claimed. For example, July claims
mus! be in by August 20.

The form contains a section in which verification of
attendance and the monthly day care billing to the
applicant must be completed by the operator of the
day care facibty.

It is important to ensure that the monthly claim form
is received by the department by the 20th of the
next month. Fallureto claim by that date means you
won't receive the subsidy for the previous month
Subsidy cheques ure sent to the apphcant thiough
the mail us soon us they are processed.

kon

Department of Health and
Human Resources




INTRODUCTION

Yukon’'s Day Care Subsidy Program came into
effect July 1, 1981. This folder describes the main
features of the program and procedures under
which it operates.

ELIGIBILITY

Applications will only be considered from parents
whose children are in o doy care centre or family
day home which is licenced by the Yukon Day
Care Services Board.

Single Parent

To be eligible, a single parent must be gainfully
employed, ottending an educational institution,
underiaking medical treatment, or involved in a
rehabilitation program.

Couples

In the case of a married applicant, both applicant
and spouse must either be gainfully employed,
involved in education improvement, undertaking
medical treatment or in a rehabilitation program.

Special Needs

Eligibility may also be possible where an applicant
is either a single parent or from a two parent family
(whether or not either or both are working) when
day care is approved on the basis of an individual
assessment of special needs of the family or child.
This includes a physical, emotional, mental,
developmental, language or other identifiable and
recognized handicap; or where emergency day
care services are required to meet a short term
family crisis.

area of Yukon in which the family lives.

Time Factor

Day care services for a child for more than 100
hours in @ month is considered full time. Between
50 and 100 hours is considered half time.

To be eligible for subsidy the amount of day care
service (full or half time) provided to the child must
be consistant with the amount of time the parent or
parents are necessarily absent from home for
reasons of employment education, medical
treatment or rehabilitation.

Applicants who use day care services on an
irregular or infrequent basis (less than 50 hours a
month) are not eligible for subsidy payments.

Income

To be eligible for a subsidy, your total family net
income must be below established limits based on
family size and geogrophical area.

CALCULATION

The amount of subsidy that o family can be ‘paid
under the program will be established by the use of
an income test to determine the ability of the family
to meet the cost of day care. ’
Cost of living components ore used to determine
the “turning point” (income level reaches a point
where the family is no longer eligible for full
subsidy). From that point, a sliding scale fee
schedule is used so that the amount of subsidy will
decrease in direct proportion to the applicant’s
ability to pay.

Ifthe family’s netincome exceeds the turning-point,
the applicant pays roughly 50 percent of additional
income towards the cost of day care services.
The income level at which full subsidization of day
care costs would no longer apply is determined by
whether there are one or two parents, the number
of dependent children living in the home, and the

Forpurposes of the subvidy piroaram. Yukon «om

munities have been categnr od O Ywo aregs

Area bincludes Whitehorse e toss Teshin € gr

macks and Hames Junctior s the immadiote
surrounding area Areq il Erdes gil other com

mumihies

In Aregs | anud It the maxmrogm sobsidy wh oh
could be pard to any eligiblse applicant s Se@
per month per chitd. or 'he a2 tual cost incurred
by the applicant. whichever 1s the smaller
amount

These rates are subject to penodic review and
may be increased in the future

300 Per mont per Ua\d ouver 20

t 250 morth fer dald unded Lae
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YUKON DAY CARE CAPITAL DEVELOPMENT PROGRAM

WHAT IS IT ?

The Day Care Capital Development Program is a Yukon Government
initiative designed to promote accessible, affordable, quality
child care for families in all Yukon communities.

This program will provide start-up grants to enable the
establishment of licensed day care centres in communities or
residential areas not presently or inadequately served, and
will also provide enhancement grants for the improvement of
licensed day care centres in operation as of April 1, 1987.

This program is available until March 31, 1988 only.
WHO IS ELIGIBLE TO APPLY ?

To be eligible for the Day Care Start-Up Grant, you must be a
registered non-profit society, a Yukon Indian Band, a
municipality, or a private enterprise with a 1local business

license. This grant is available on a one-time per applicant
basis.

To be eligible for the Day Care Enhancement Grant, you must be
the operator of a day care centre licensed pursuant to the Day
Care Act and in operation as of Apri: 1, 1987.

Where your application for either grant involves non-portable
assets, you must be the owner, or have, or be able to acquire
long term control of the facility, and/or space, and/or 1land
associated with your proposed day care centre prior to project
approval.

WHAT WILL THE CAPITAL DEVELOPMENT GRANTS COVER ?

The Day Carxe Start-Up Grant may contribute to:

o0 building acquisition, construction or renovation;

o land acquisition, site preparation or grounds improvement;
o purchase of major play equipment (indoor or outdoor);

o purchase of furnishings and equipment.

The Day Care Enhancement Grant may contribute to:

o facility renovations and upgrading; .

o the replacement and acquisition of major equipment and
furnishings, and/or toys and grounds improvement up to a
maximum of $5,000 per centre.




HOW DO YOU APPLY FOR DAY CARE CAPITAL DEVELOPMENT ASSISTANCE ?

Developing Your Proposal

If you or your organization have a proposal to make for program
assistance, you must address - at a minimum - the questions
identified in the enclosed insert page, titled "Instructions to

Applicants”. Please complete your submission in as much detail
as posesible.

If you think that an advance payment would be essential to the

successful implementation of your project, please identify
this.

You will be expected to use Yukon materials, and/or purchases,
and/or labour to complete your project if apprcved, unless
explicitly exempted in writing by the Program Review Board. If

you think that you require such an exemption, you may wish to
identify this in your application.

Should You Require Assistance

Do not hesitate to contact the Day Care Coordinator or
representatives of the other agencies identified below for
assistance respecting program guidelines, day care licensing
procedures, or the specifics of your application.

All applicants are encouraged to seek assistance which may be
available for:

0 conducting an indepth business feasibility study for your
proposed day care centre through the Yukon Government's
Business Development Offices in Dawson City, Watson Lake,
Whitehorse, and (soon to be opened in) Ross River; and,

O completing energy audits and implementing energy conservation
measures for your day care facility through the Yukon
Government's energy conservation programs.

For assistance from the Day Care Coordinator please call
667-3002 or drop in to Suite 201, Royal Bank Building in
Whitehorse. Rural callers please dial toll free 1-667-5955.

For information or advice on business development services,
please drop in to community offices in Whitehorse, Watson Lake,
Dawson City, or call 1-667-5955, For assistance with energy
conservation programs, please contact your local Business

Development Office or contact program officers in Whitehorse,
toll free 1-667-5955.




Application Destination and Deadline

Send your application to the Day Care Coordinator, Dapartmant
Of Health & Human Resources (H - 10), Box 2703, Whitehorse,
Yukon Y1A 2C6 or deliver it to the Coordinator, Suite 201 of
the Royal Bank Building in Whitehorse. Applications will be

accepted up to February 29, 1988 or until such time as program
funds are fully expended.

WHAT HAPPENS TO YOUR APPLICATION ?

Your application will be reviewed for eligibility. Additional
information may be requested from you to facilitate assessment
of your proposal. Your application will be considered by a

Program Review Board, and you will be notified of a decision
within two months.

Priorities for program assistance have been established.

Full consideration will be given to all eligible applicants,
however.

.

The priorities for Day Care Start-Up Grants are proposals for
centres in unserved communities, provision of speclalized sgpace
(such as for infants), apparent viability, extent of the
investment by applicant, non-profit applicants, projects with
likelihood of completion and licensing prior to March 31, 1988,
projects using Yukon material, purchases and labour, and those
with operation and maintenance cost reduction potential.

The priorities for Day Care Enhancement Grants involve project
size and related applicant investment, projects using Yukon
material, purchases and labour, projects with potential to
reduce operation and maintenance and/or capital cost pressures

on centre rates, and projects likely to complete prior to March
31, 1988.

WHAT HAPPENS IF YOUR PROPOSAL IS APPROVED ?

You will receive a letter of offer and a proposed project
agreement spelling out the extent of and the terms and
conditions for program assistance. Should you accept this
offer, the Day Care Coordinator will be in touch with you to
make the necessary arrangements for your project to proceed.

Health & Human Resources




INSTRUCTIONS TO APPLICANTS
FOR
DAY CARE START-UP GRANTS

s the topic headings identified below in your
letter or submission for program assistance.

1. Applicant Information

Please identify your organization, the name @f the person
making the application together with a meiling address
(including postsl code) and a t-lephone number. An alternative
contact person should be identified if possible as well.

Please indicate how you are an eligible appilicant by
identifying the status of your organization ass a registered
non-profit society or a municipality for example. The names of
the members of the Board of Directors or of the
owner/operator(s) who will be responsible for administering the
day care centre should be provided. If you are a private
entrepreneur, please provide your business licenss number and
sourca.

Please note that you are applying for a Day Care Start-Up
Grant.

2. Proposed Day Care Services

First, please document the need for a day care centre in your
community or area. At a minimum information should include the
estimated number and ages of children to be served by the
proposed centre. This may be indicated through such means as a
survey of the community or area, results of parent meetings, or
initial registration.

Second, please describe the services to be provided by the day
care centre. At a minimum you should identify the age groups,
and numbers of children to be served, hours of operation, and
programming.

If your proposed day care centre is located in a community or
area which is already served by a licensed day care facility,
you must specifically address the level of community or area
support for your proposed centre and its impact on existing
licensed facilities. '

3. Request for Program Assistance

First, please provide a detailed description of the
requirements and cost estimates for which program assistance is
being sought, if any, to bring the building and/or property up
to standards required by the Day Care Act. This must be
accompanied by cost estimates from at least two qualified
persons or contractors.




Where a contribution to non-portable assets is Tequested, an
explanation of the ownership or the extent of ocontrol you have

A dlish respecting the building, space or property
' the proposed centre is required.

xovide a description of equipment, furnishing

P wents and costs for which program assistance is
being sought, 1f anv. together with supnarting avidanss from
catalogues, wholesslers or retailers.

Third,  please provide evidence of appropriate zoning and

compliance of the centre with relevant territorial and
municipal laws.

A R v
- Pouxth; please indicate how long you thirk 4t will take to
complete the project from start to finigh. e

4. Besson for Request A, L

' Please outline the reasons wvhy you tial. thet progras
assistanve would be beneficial to. the: esipblistymeat or
viability of your day care centre. v

5. Budget and Applicant's Financial Investuent

Please provide a statement of projected expsmditures and:
revenues in the form of a budget for the dsvelopment phase and
the first 12 months of actual operation of youse centre.

s
i

The budget for the development phase of your centre msy include
the cost of facility renovations, installation of furnishings
and basic equipment, acquisition of major play equipment,

leveling and fencing of the grounds adjacent to the centre, and
so on.

The budget for the operation of your centre includes -

O expenditures items: salaries and benefits for employees,
facility operations and maintenance (such as rent, insurance,
utilities, property taxes, repairs and maintenance), play room
supplies (such as paper, paint, paste, puzzles, table toys),
equipment repairs and maintenance, office supplies, and
telephone; -and,

© revenue. items: parent fees, funding received from other
sources (such as community clubs, fund raisers), and the Yukon.
Government direct Operation and Maintenance Grant.

Pleagse identify the extent of your organization's financial
contribution to the establishment of the proposed day care
centre.

6. Marketing

Please describe how you plan to ensure that all potential users
of your centre will be made aware of your services initially
and on a continuing basis.

o~
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Wi'thia topic headings identified Hel¥w 'in your
befvsion for program assistance. | . T
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Aggligmunt I##mation
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¥' your organization; the nsme of the person B
plication together with s  mailing  address St
ki code) and a telephone Number.: - An: gltervative. .
fephould be identified.if possible ss weil. ‘. «

fhha nemes. of the. yivlwtlsorco‘i..f huu

the owner/operstor(i) who sré’ L
% day care centrs.,: Lo ;

‘ Please nots tN
Grant.

2,. Reguest !c:wﬁrogzgm Assisteance ':""%ﬂéw"“

v Please provide a' dstailed description ot thelud
© 'property, or ‘squipment related requirements and ca-‘j
for which program assistance is baing sought.

- Estimated costs must have supporting evidence (such es sstimate
- by contractors, equipment prices from catalogues, wholesalsrs

Lor retailars);“‘The:numuat be at least two cost estimates for
. individusl items over:£1,000. ‘

L Where a contribution ta non-portable assets ig requested, an .
. explanation of the ownership or the extent of control you have -

g or plan to establish respecting the building, space or property
associated with the proposed centre is required.

. Please-prgvidg.azﬁépy of changes to building plans as required
”by,tha; wRLCH t, end evidence of compliance with zoning and
X erritorial or municipal laws.

. Syt
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3. Reason’for Requast

Please outline the reasons why you think that program

assistance would bs beneficial to the day care services you
offer.

4. Applicant's Financial Investment

Please identify the extent of your organization's financial
contribution to the project.



